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ROSTER ENTRY (SEPT 26) – (AUTHOR: Armand St-Pierre – armand@arjsports.com) 

(COPYRIGHT: Do not reproduce without the permission of the author) 

You have created a Regystra account to register your team and make a payment. Now you need to enter 

your roster if you haven't already done so upon registration: 

1. Click on LOGIN to log in to Regystra: 

 

2. Enter your Email and Password to access the Dashboard (HOME): 

 

 
 

3. You should see a screen similar to this one: 

 

 

4. Click on TEAMS in the top right corner to see your registered team(s): 

 

5. For my example, I click on ROSTER for the U10 ARJ Team A to get the next screen: 



2 
 

 

N.B.: Do not click on UPDATE LINEUP- does not apply to our tournament! Restart Season will erase your 

roster if already entered. 

A1. You can enter one player at a time or import your entire ROSTER all at once (Import Roster). 

1. Click Add /Add Roster to display the dialog box shown below to enter your player in the Roster. Then 

REPEAT this procedure to enter all players.  

IMPORTANT - REQUIRED: You must indicate the LEVEL (AA, B, AA, or C) played during the last season 

for verification purposes by the Tournament Organizer - a MUST! Thanks You! 

 

2. Click Save when finished. You can repeat the above procedure if you want to modify your ROSTER. 

A2. IMPORT ROSTER 

1. Click IMPORT Roster in the screen above to import your roster by downloading the template 

shown in this screen: 
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2. Enter the data in the following fields: LAST_NAME, JERSEY_NUMBER, POSITION, GENDER, 

BIRTHDAY, LEVEL, and EMAIL (OPTIONAL) from the Excel file as shown below: 

Note: Keep the field names from League 1.

 

3. Save the ROSTER file when completed with the .CSV extension: 

4. Click Continue to Review to UPLOAD the Excel file (IMPORTANT: the imported file must have 

the .CSV extension). Here is the result: 
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5. Click on Confirm & Import to make sure that the file was well imported.  

Note 1: An error message will be displayed if you cannot import your ROSTER. Make the necessary edits 

to properly IMPORT / have a correct official roster. 

 Also, a warnings could be displayed as shown in the above screen  

 

The two following icons on the right of each player allow you to Edit your Roster for the displayed errors 

OR to Delete a player from your Roster: 

 

You can repeat the steps above to enter other Roster (lineups) if you have registered more than one 

team. 

GAMEHEETS 

You can view you’re the game sheets after each game: 

1. Click on LOGIN to log in to Regystra if you haven't already done so, using your email and password to 

access the dashboard. 

2. Click on TEAMS and select the registered team of your choice. For our example, U10 ARJ Team A: 

 

3. Click on DASHBOARD at the right of the selected team then EDIT. Here is the result: 
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4. Click on COMPETITIONS on the left of the screen: 

 

5. Select ‘Défi Ringette Montreal… 2027’ for our example: 

 

The two icons on the right allow you to see the match score (View Match) and the Scoresheet 

/Gamesheet (View Gamesheet).  
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6. Click on View Gamesheet to display the scoresheet:  

 


